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Education Information System (EIS)

Address Phone

State of Tennessee Department of Education
Andrew Johnson Tower 615-532-6215

Attn: EIS Help Desk, 7™ floor 1-800-495-4154 toll free

Nashville, TN 37243-0375

Email

el shelp@mail.state.tn.us

Support Hours

Monday — Friday
8:00 - 5:00 CST

Fax

615-532-5303

Web Sites

EIS Training Website
https://www.eis.state.tn.us/training

. -//EISW?bstsattet User ID: dstl
p.//www.eis. state.tn.us Password: water melon
or
User ID: dst2

Password: water melon

EIS Manua & Training Information Website . .
District EIS Contacts, Error Messages, Pilot Tennesgee School Directory Website

http://www.state.tn.us/education/sm menu.htm

Minimum Browsers Supported: 1E 4.01 SP2 and Netscape 4.08
Best Screen Views. 800x600 or 1024x768




EIS Training Database Resource Guide

The Training Database Resource Guide is being provided to assist you with producing results
with your queries with the test data contained within the EIS Training database. The EIS
Training database contains district, school, staff, & student information for the listed district and

schools.

For example, all of the following information can be obtained for the following case.

District No. 2 Big County
School No. 005 2001
School No. 010 2001
School No. 020 2001

For examples of specific data, see the exercises found in Appendix A.

District No. 2 Big County
District Calendar Details 2001
School No. 005 Calendar Details 2001
Staff List Staff Assignments 2001
Student List Student Details 2001
Specia Education Info | 2001
Daily Attendance 2001
Class Schedule 2001
Disciplinary Actions 2001
Enrollment Info 2001
Class List Class Detail 2001
Course Detail 2001
Student List 2001
Staff List 2001
Course List Course Detail 2001
ClassList 2001
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Manual Conventions

Special Note

— Provides additional topic information

Abbreviation Listing
EIS — Education Information System

SDE — State of Tennessee Department of Education
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Course Objectives

(AR AccessEIS
I View Error Reports
Perform Information Inquiries
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Access Objectives

i Loginto EIS
I Navigate the EIS Banner
[ Logoff of EIS
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Login Process

Tologinto EIS:

1. Open your web browser, i.e. Internet Explorer or Netscape.
2. Inthe Address Bar, type https.//www.eis.state.tn.us/training.

'%HFE i rern. i ohaks I L l] ~an | | Links =
Address Bar
3. PressEnter.
Login Authorization Help

Tranespn Buparimand gl B aban

Warning: The unauthorized use of s computer SsySterm of ks conbants and §or &y atiempl
b0 gan unelinorzed eccess thersto could constiube & dlation of te Computer
Crirnes Aot of the Stabe of Tennasses

Llser IO feisdemict

Password =

Mewy Fassiword |

Virify Passwird |

Login_|

Mobe: ¥ & rdov pasSeond and & wirify passwond i prisent,
troesn your paswiond wall be chanped. iyl heve sy problems
pleass contact your apglic alon manasger ksted
on the Halp page

Stata af Tassisa Pliika ripon any e walipage grobless 1o Ed Wilinasiad, Ll et
Dupammant of Edecation Fipril 73, Joi
0 demes: Boberfeon Paskway

Mastrville, TH 1733

4. Inthe User ID box, typeinyour User ID.
5. Inthe Password box, typein your Password.
6. Click Login.

EIS User Manual 5



Awailable Applications

Fleasa seler oo of 1ha Rl wisg Sacunty leels fom ihie eaaloble applcalions bl o

Lbogoff  [Application
Help TRAIMMNG FOR EIS

Logon As,

LaT
CaT_AA

7. From the Available Applications screen, click DST to Login.

Orlife

Scheal Vet
Coimirict B
Cmiract by
Earhaad B

e B
Firzt Mare

L Flares
Prorepen Lt hiares
Bthnic Oegr

Cwla o Srify
ST

ol By
Ard By
A By

IAln' "'I

|Lazi Harra, Fel Hame

LEi= ]

| =

=
| atat E

-

Logoff Process
To logoff of EIS:

1. From any screen, click on L ogoff.

Logoff

EIS User Manual



EIS Banner Help Button ’—\

0 0
Logoff /
Menu Navigation Bar
Item Description
Menu Navigation Bar Provides access to all menu options within EIS. This bar is

available at the top of every screen and provides quick access
to all of the main search screensin EIS.

Help Button Provides access to the Help index and is context sensitive. The
Help Search Index provides the capability of searching
individual pages or elements.

Logoff Available from any screen and logs the user off the system.

Menu Options

ok & gged Eron | Menu Options

ol Csrgied Aooe oo

Faferemcd Tabi Lin

Description

Menu Options Provide access to menu options within the selected area. These
options are available at the |eft of each screen. The option
shown in black text indicates the current screen.

EIS User Manual 7



EIS User Manual



Error Report Objectives

(AR Access School Level Error Reports
I View Block Approval Error Reports
(AR Print Error Reports
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Error Reports

After extracts are uploaded to the SDE, error Reports and Standard reports for each School and District
will be produced with the data that can be used. Erroneous or missing information that causes a Block
Approval error, Severity Code 92, will prohibit the Director from signing off on the Standard Reports.

Any datathat can be loaded will be loaded, but the missing information must be sent before that record
can be used in the Standard reports.

If errors exist, a District should then send corrections, which will cause a copy of the standard reports to
be produced again. Thiswill overlay the previous reportsif they have not already been approved. If they
have aready been approved, but the report results were changed, a revised report will be created with a

new version number. Another error report will be provided with any additional outstanding errors.

Severity Code Severity Name Severity Description

10 Warning Display message; may or may not
require corrective action

30 Conditional Invalid data field stored conditionally;
must be corrected

70 Deficiency Error Staff or class error must be corrected

80 Fatal Field Error Data field not stored but remainder of
extract record stored; must be reviewed

90 Fatal Extract Record Entire extract record not stored in SDE
database

91 Fatal Extract Batch Entire extract transmission file not stored
in SDE database

92 Approva Blocked Information stored, but contains or

caused errors that will block report
approval; must be corrected

All error messages are organized by Most Current and Previous Date.

v District error messages are grouped by error category into General, Calendar & School.

v School error messages are grouped by error category into Calendar, Student, Staff & Class.

v A separate report will also be produced that includes only the errors that block approval of the reports.
The Block Approval Error Report is organized by District and School level aswell as being divided
into error subcategories such as General, Calendar, Student, Staff & Class.

EIS User Manual
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View School Level Error Reports
To view School Level errors, when logged on as a school user:

1. Fromthe Menu Navigation Bar, click School.
2. From the School Search screen, click on Error Reports.

Sechool Calendar Emmor Repon

athend Sogrch i -
Soroo] vawr JOCE
It B i Digdrict 300, Dscshor Coundy
Schepd I, [eembr Courty Lickds Soh
o iR i Temmamra ninn Dl
Bk agged Ervoes STy P Sl TR re ieguls

< | Error reports default to the M ost Current transmission.
Mol Cunpoml

Prarsaous Duly (\
To view previous transmission error reports, click Previous Date.

B hvissl Cals i
Erars

Shanern Errpad
—
flen K Click on each link to check every areafor potentia errors.

Exewrbossd &0 Erriacs

4. Toview school student errors, click on Student Errors.
5. Toview school staff errors, click on Staff Errors.
6. Toview school class errors, click on ClassErrors.
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School Error Report Examples

School Calendar Error Report

School Calendar Error Report
[emteict: 1, Sriwal County
Fchodl 5, Alkens Jurior High School
Tranamigaion Daln. ©AETR 1004831 BM

[ Sobaol Caberoist Brrces

CHRISTMAS BREAK EVENT NOT SCHEDULED

BRR0E aEn Al

|lagzn [Mesmsgmdzplaved, oo b NOT SCHEDULED v

EMEDE 104331 AM

, SCHOOL CALENDAR MUST CONT AR 8 REPORT
|[PIS |- Erond SR B e g PERICD NUMBER: &

EM RGO 1 005130 Al

FHOGL CALENDWAR MUST CORT A § REPORT e

[PS | Erors soedinatoepne s RERIOD MUMEER: T

BRI | 5000 Ak

B2 - Aaprovdl BRCKY | pr ppsie0s 1.8 MUST NCLLIDE 20 Repert Period Mo 2, Repord Period Begn Dale 18-
BESTALICTIONAL DAYS. O SEF.(H , Rieport Period Enad Date 1 B-0CT-01

GFARE 1051 5T Ak

T2 - Approvel Bocked |pernr pERIoDS 1.8 MUST NCLUDE 20 Risxort Period Mo 3, Repor] Period Begh Ceate 19:

| {2025 |- Errors sloved Tt ;
dock repor pprovsl BETRUCTIONAL DAYS O O -0, Frapar] Parica End Diata 1 5-pa00 01

EAAOE 105537 Al

T. -

A7 - Approval Bocked
3 |- Erors: shons thl ATTEMDANCE START DATE MOT SCHEDULED i
bock riport apprceal

BASIDE 105157 AM

a7 - Approval Bocked
037 |- Ervors stoned thl ATTEMDWAMCE EMD DATE NOT SCHEDULED i

biock report approval

|EMEUDT 105137 AM

92 - Approval Blocked
2084 |- Errors shones Hhd HO ECHOOL CALEMOAR START DATE ik
ok report approval

VBB 105137 AM

92 - Approval Mocked
2085 |- Erors storsd thed N0 SOHOOL CALEMDAR END DATE s
block report spproval

N0 105137 AW

EIS User Manual
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School Student Error Report

Student Error Report
Cesseict 1, Smesl County
Echoot 5, Athens Junior High Scheol
Transmizzion Dele: &0 702 193710 &M

- poge [i of 16 W=

La=, Frol, Madis SRane ]

£ T'F
104059700 | 2001 |

Brror Wies mspe et i forenisba

EMTIOZ 110010 A
00 1 DEGORDE op

Clagsncalion Tyges B, Begn Dele 2000 0560

orror Labe
Errorgd ¥ Cetmd vl ormnshon F i=risdmes
00 - Fatsl Extract _
4302 |Record - Esracinol  [REC D043 MO STUDENT RECORD FOUMD. Grade 07, kssignment Ceis 20010820 Eﬁgﬂ‘?ﬁ”
siored n database ;
80 - Fatal Extract .
4203 |Record - Edraci ol [REC D 044 MO STUDENT RECORD FOUND Classification Type ', Begin Dete 2001 0520 Eﬁ;ﬁﬁﬂ
i
Aored in databass
001 - Pt Extranct _
4208 |Record- Edracinol  [REC D D47 MO STUDENT RECORD FOUND S yaraar Cury 360, Efiective Dete Eﬂ:gﬂ-iﬂ
soend i dabakns ;
90 - Fofal Extrocs
421 Recond - Estrocd rot REC D D£3 MO STUDENT RECORD FOUKD Fuendding inelic Stahues 0, Event Tyge 2004 02320 ﬁﬁﬁ;}iﬁ“
storeid in dobabase ap
90 - Fefal Extract
4208 |[Recond - Extract mot REC IDv 0£3 MO ETUDENT RECORD FOURD. Aftendance Type &, SRandance Dale 20070 1002 Eﬁﬁ?mn
siored in databease a5
80 - Feisl Extract
4208 |Record - Exrac: rot REC D 0&3 MO STUDENT RECORD FOURD. Altendancs Typs &, Sfsrclance Dale 20070 0924 ﬁﬁﬂ;ﬁ [E:lu
siored i datsbase

L. ol Wchds Nadia S ] -'.I'
VS T A

Error Meszage

Ermoy e
Fiisraime

Distsil Indormmeslion

A Bus 905F, P Bus 8052, Exi Miles O

Oypbicn Lewed F, Opbicn Mumber 2, Oplion Begin Dube | 7202 1035318 AKM
ey oF My Nl e an SRy DO DS I

qggy [Messegedsplaved oen i 002 RECORD NOT FOUMD, DELETE FALED
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School Student Error Report

Err o Dibs

Dt InTormiion

e |l JAEC 0 045 LOCAL CLASS MUMEER NOT FOUMD.  (Local Clis umber EXPIOL, Buagin Date 20010809, |T251 /02 £:47-30 P
o e [VALLE SENT Endd Dl 2000517 ANCOTHROS 2

0 . Fatsl Extract REC 10 (65 STUDENT ENROLLVENT NOT FOUND O _

4207 [Record - Edactnot  |CLASS ASSIGHMENT PRICR: T0) ENROLLMENT BEG (Lot e Pmisr SLPELE Begin Date ;’ﬁm"u?;;;’;:”
e iny cal s DTE ’
a0 - Fdid Bt REC I &2 STUDENT EMNROLLEENT HOT FOUKD (OR

&7 |Record - Edvactnot  |[CLASS ASSIGHWENT PRIOR TO EMROLLMENT BEGIN 'g':"[':j"?["mm . e L T;mm!m[;:ﬁgém.m
stores] i datanase DATE o I

Ll Forel Whckdla Namea

PHABBAPE, Srsd, BDwARD 2T A0

REC IDr 020 RECORD NOT STORED DLE TO FOSSHLE
CREATION OF DUPLICATE STUDENT, FLEASE CHECK
BOTH MAKE AND Z5M OF P

TR 04005 AM | |
OO DEAIS6 T

Gariir M, Ciagsificalion Type R, Primary Disrict 1,

shored in delnbaze Primary Schoal

Detall Indorration

THIAMZ G5T 45 AM ||
D02 EI0RIG. Tip

EIS determines possible duplicates by searching for an exact match on SSN or SSN, First Name
and Last Name. Be sureto perform your search across all districts.

Some duplicates have to be resolved with another district to determine which district should
actually have the student.

EIS User Manual
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School Staff Error Report

Staff Error Report
Sehool esr J001
Dedsict 200, Discanlur Coiinly
Sohoot 20, Decahur County Widdle Sch
Transmission Dale: 30-KN0V-H

- poe of 1 =

Lioreymined ctalt Dvors

Lol v o vl Fileroaires

RELC ID DE2 NWVALID DATE OR DATE FORMAT FOR
ETAFF CUREENT ASEIGHRENT BECIN DATE. WALUE
exirac] processed SENT DOOO0000

Currenl Azgigrmenl 8D, Curnenl Azsigrmen] Begin
Do (ODCOOH0 11 S B

Dbl I 0w Yl i

Cireil Assghsend 31, Current A&signinen] Bagn |BARD2 122892 FW
D07 1DE0ROT 250

orror Labe
Errorg vy Frror Mersags e —— Miersas
a0« Fabal Exiract
= JEMEE LML Local Oass Number 052601 | Shaii Begin Dale TN 35306 AM
F mﬂdﬂégﬂzzﬂ REC D OEsSTArE RMCTE 200 0820, Staf End Dabe 20020531 0021 DE20R0S o

Error Dabe
Emor Message Dt Irdoemaation Fleriame
Rl i;ﬂ“&ﬂm FEC ID 03 LOCalL CLASS NUWBER RECORD ROT Local Clasa Bumbes STRO2, Siat Begin Dale T2 4547 PRl
- FOLUMD, WaLLIE SENT. 20011102, Slai Erd Dabe: 20020517 2002073 RETip
#ored in dalabass
A0 - Futsd Exirmct
Facor - Extract nal FOEC ID 05N LOCAL CLASS NUWBER RECORD NOT Local Class pumber 7TR02, Siai Begn Dule T2 & a5-50 PR
cioe il in database FOLMD, Al IIE SEMT: 20001219, 2Anid Ervd Dosbe 2002081 7 2002075 A oip

Brror Messaps o=t Informaton
80 . Fatsd Extract
BOSS |Record.Exracinal  |RECID 050 DUPLICATE LICEMSE KUMEER IDENTIFED. [nis ;Dml'm1m”":‘f:"“
sored in dababass
a0 - Fatsd Extract
B0S2 |Record - Extractpol  |FEC I 062 STAFF MEWBER HOT FOUND Cariipty /e honkila G i v
e i dababsse " o
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School Class Error Report

Class Error Report
Castrict 1, Small County
Schaal &, Elhens Junior High School
Transmesmion Dwie G0 T2 110719 AM

Error e sege De=tmdl brvioarresiion

REC D031 OLASE RECORD FOR CLASS SCHEDLRE
DOES. HOT ERST Local Chaee Musber 070101

T HerisiTes

BATOZ 170713 AM

001t CED3R0S Tin
| |

REC D03 CLASS RECORD FOR CLASS SCHEDULE
DOES HOT EXST Local Claxs Mumber 070102

BATOD 11,07 20 aM
00110603705 750

Error M=zsage

Celml Iniommsbon
FREC 0 000 RECORD NOT FEND: RECORD TRE BARE 1144:58 AM
B |y ormavnotbesn  |[ASSUMED NEVY: VALLIE SENT: Local Cies Musber HROZ 00 E 061 BRI 7
ST
o0 . Fatal Exiract
357 |Fecord -Edractnot  |REC D099 RECORD EXISTS: VALUE SENT Locsl (s Number HRITZ ﬂ;'fé'::;g:i"“
sorad in dababass

EIS User Manual
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View Block Approval Error Reports

If the current transmission extracts or the previous transmission extracts contain block approval errors, the
extracts are still processed, however areport cannot be approved when block approval errors exist. The
Block Approval Error Reports contain al of the errors that must be corrected before the reports can be

approved.

To view Block Approval error reports:

1. From the Menu Navigation Bar, click District.
2. Fromthe District Search or School Search screen, click on Block Approval Errors.
3. From the side navigation on the left-hand side of the screen, select any Block Approval Error Report.

Gang Caeras Eopy

Bitaiid ST
Erinis

Schial Sludent Error Report
Dislrich 1, Sl Copardy
Srhool 5, Atterm uniar High Sohool
Hiach dgmerswsl Brrory

"".“TI'F of 1 B

Frol ke s i 5 ¢

RABEARLD A THAN, P | e |

A7 - dggarand Dioe lies

= ¥ L A
ETT  Errory sdvawdd ihad bk STUDENT CArsOE HavE MULTILE ACTTVE PRRBRAHY

SPECIAL ELRCA MDA D TIOHT

1.1 Sl Hursber -SCpken Lass P, Oplan
+ Dl Bwpn Dle

I(nn.rq-:ur.u i

Linst sl ki e d itz
MECH, CAREOH, | drzmama |

e tn

A7 - Apmaras Dl
ETOT  [Ewarn siraea el blook
T AT

=

STLDEMT CARROT e MULTIPLE ACTTIVE PREAHY [Drincd -1 School Mursber -SOpion Lssl 1, Oplion Irsnmala"'m
SPECIAL EDLICA DM CFTICHS i | Oplor B Cula -

Block Approval errors exist at the District and School level. These errors can be accessed in the
same manner as all other error reports.

Block Approval errors should be checked daily.
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Print Error Reports
Error reports can be printed from any error report screen by using the browser’s print capability.

To print error reports:

1. Fromthe Menu Navigation Bar, click District or School.
2. Fromthe District or School Search screen, click on Error Reports.
3. Accessthe desired error report.
4. From the browser menu bar, click on the Print icon.
]=|'| Garrarral F i Tl - Majeas ot Indened Faphoas pepyaded Bp The Siads ol Tesneddns
[ [ e Fgerstes  Jook  Hen -
“ . = g B A a4 @ @ | & _a oW .3
B Sipp Aefrth Hiwm: Loms= L LEE B ﬂ Pui Fiwil Préwews
-ﬂq'ﬂhII.-E hipn Fe'ssvws il o usrereg il reac T sl and nosap ﬂ ~an | Lka ®
Print icon
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EIS Inquiry Objectives

BBBE

Perform Staff Inquiries

Perform Licensure Inquiries
Perform Student Inquiries

Find Student Problem Enrollment

EIS User Manual
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EIS Information Inquiries
Inquiries can be made on a variety of information within the EIS. Some possible types of information that

can be found include Student schedules, School listings by District, Staff Licensure information, and
Student enrollment.

Staff Inquiry

Staff inquiry provides the ability to view available information on staff members. It will also provide an
individual Staff member’s Staff Assignments or Licensure details.

To query for a Staff member:

1. From the Menu Navigation Bar, click Staff.
2. From the Staff Search screen, enter in the desired Staff criteria.

—— Staff Search
bicaczre Jemch Schesd Fema® I?:n:"'_
Diriricd Ha I
Skl o |_
Slaouc IJ-\:rnl_:I
- —
Lowmam Mo I—
Prosoum Licenzs b I—
Fire Harss I_
e Flaras I
LT st —
Prwins Lol Pl
ke Cvigin dams PHhric ity 3
Rl [ 1'
Cmdw: Crf Birth
=] B Lad Mirdd, P il M W] | ASiedeing W)
At B Cabec] =] |2scerang =
o] By Saked =] |Aszardng =
=3
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3. Click Go.

&1 T nis e :Ii:l - -
_M* e - - i =
l:w- LAY & HBH i i -3 )
E‘ Sl I 2R s s |I:- EE T )
T:ﬂ""rm o) s i ; I'-HH'-I—E g i
E"’E"'“ e e e ﬂ'ﬂ |
'f"ﬁ"'m EETIH® s il _E'u Iﬁ B
:’ﬂ'uﬂ:\_mm EEEINH nk ey ;D Iﬁ . I
:f”"-"m""' ] il o :!n E=T |
rr:{mn,m | amenziar nis nim 3I|:| m jrn |
A p— . — = = :‘;_'l

To query for Staff Assignments:

1. Fromthe Menu Navigation Bar, click Staff.

2. From the Staff screen, query for Staff.

3. From the Staff List screen, click on the Additional Staff Information drop down list box.

IR

D81, CASEY B aw | e
t:.m'l.mrm - R e ;D
o i
t:lll.l-ﬁ'r A w1 1Eaial il e e
L ! Wi T i

4. Select Staff Assignments.

Additional Staff Information
Drop Down

24
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5. Click Go.

Camment St Cplong
ST A gl
ey Loy

- Dl 3

I

|=-:---:-r~n|-u 12

*Cig et Lol Clam He < Conos He b vies duisi

AGTWH - fEH g BT . BTH G G | COROEM (176 |1-TE | VPE Q176 | 176 | DD

E.
2
*
=

AR - LA SO0 - B e [wpapesc | d.7a (a7 4.8 | doTo | o | 0o
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Licensure Inquiry

Licensure inquiry provides the ability to view Licensure details. The Licensure information will be
reloaded each business day to insure accurate and current information.

To query Staff Licensure information:

1. Fromthe Menu Navigation Bar, click Staff.
2. From the Staff Search screen, click on Licensur e Sear ch.

Licensure Search

Licenmaa Sasch TLPESER
i My Tk hncerging w
Anv By LN b | Faiie LY LI
S

3. FromtheLicensure Search screen, enter in the desired Licensure criteria

Licensure Search
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T Ty AEDErding =
And By TLI ] | facaraing
gt
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4. Click Go.

F N Licensure List

T wiwss i § cwrwsw Switw be, dick on e permony’ reres

Liconmne Liwi

5. FromtheLicensureList screen, click on any nameto view Staff Licensure details.

Staff Licensure Detalls
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Student Inquiry

Student inquiry provides the ability to view all information relevant to an individual Student. Student
information available includes student details, specia education information, daily attendance, class
schedule, disciplinary actions, etc.

To query Student information:

1. Fromthe Menu Navigation Bar, click Student.
2. From the Student Sear ch screen, enter in the desired Student criteria.
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3. Click Go.
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To view Student information:

1. Fromthe Menu Navigation Bar, click Student.
2. From the Student Sear ch screen, query for a Student.
3. From the Student List screen, select any criteriafrom under Additional Student I nformation.

: B Student List
g bl iy
il Sl Oy Corer By ot Py Ok Dy Zori P Wt T
Stustars L AT | I - | T
s AR I.l.l".-“ .
4. Click Go.

Any criteriaavailable from the Additional Student Information drop down list box may be viewed
from this screen.

An example of the output received from each selection is listed on the subsequent pages.
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Student Details Example
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Student Daily Attendance

Student Daily Aftendance
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Student Disciplinary Actions Example

B Student Disciplnary &ctions
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Student Enrollment Info Example

- Student Enroliment Infio
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Student Enrollment History Example
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- N Student Previous idendification

[=Eam o

kIR [

=i Ea oy T
T

EIS User Manual 33



Student Searching Tips
When enrolling a student, use the following tips for your search:

1. Tosearchacrossal districtsin the state, remove your District No.
2. First, search for student by SSN only. Do not include any other fieldsin this search.

3. Second, search for student by L ast Name, or by L ast Name and a portion of First Name. (For
students with more common last names, including a portion of the first name will narrow your
results.)

Example:
The student is, “ Phabbaps, Kindra, Shea” with SSN “24509771.”

1. Perform Student Search for SSN, “245099771". (In order to search across the districts, do not forget
to remove your district number when searching.)
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Student Problem Enrollment
The Student Problem Enrollment search identifies all students that have a problem with their enrollment.
To view Student Problem Enrollment:

1. Fromthe Menu Navigation Bar, click Student.
2. From the Student Sear ch screen, click on Student Problem Enrollment Search.
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3. From the Student Problem Enrollment Sear ch screen, enter in the desired Student criteria.
4. Click Go.

wel First
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Access Online Help

Online help isavailable from any screen within EIS. The Help feature is context sensitive. For example, if
Help is accessed on the District screen, the Help screen will display all help information for District
element names and a description. The Search Index provides the capability of searching individual pages
or elements.

Search Help button Help button I

Help
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Help Page drop down list box ’—/
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ool ma s 1 i e Tasan -

Help Element drop down list box ’—/

To access online help:

1. From any screen, click on the Help button. The Help screen will display all information for the
current screen.

1. Toselect anew Help screen, click on the Search Help button and select an item from Page or
Element.

2. When finished with the Help screen, close the browser window.
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Exercises

School Practical Exercises
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Student Practical Exercises

Class Practical Exercises

Course Practical Exercises

Help Practical Exercises
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School Practical Exercises

Exercise 1 Results:

Search for North City Elementary, District 2, School No 25.
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Exercise 2 Results:

Search for Athens Junior High School, District 2, School No 5. Display the Staff List for the school.
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Exercise 3 Results:

Search for Athens Junior High School, District 2, School No 5. Display the School Calendar Details.
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Exercise 4 Results:

Search for Athens Junior High School, District 2, School No 5. Display the Classes.

Class List
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Exercise 5 Results:

Search for Athens Junior High Schooal, District 2, School No 5. Display the Student List.

Sbudent List
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Staff Practical Exercises

Exercise 1 Results:

Search for BonitaKrissin District 2. Display Staff Assignments.

Assi ents
Staff Assignm
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Exercise 2 Results:

Display the details for one of Bonita Kriss courses.

" — Course Detalls
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Student Practical Exercises

Exercise 1 Results:

Display the Student Details for “ Joseph Besure”.

Sl Lielaibs miven: o Etlwrie ohigint )
N oo b ra Tps OF Sorema F
BE L. Dimirei: 2 Big Courdy Sk 7 ing o ERrenimy
Comily Sdercarce Emd s Daiac G Ermnclrmarm Cordha: E
Wil bl g Dl e i ke A 1 el Lk
e L T
Fyimiany Diase s 2 By Coaindy Py §i sk 20 s ihs Elameni sy

Exercise 2 Results:

Display all studentsin the 7" grade for District 2. Change the list sort to descending order by name.
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Exercise 4 Results:

Display the Special Education Information for “Miranda Greer”.

Student Special Education Information
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Exercise 5 Results:

Display the Daily Attendance for “David Bedfird”. (Remember, it could be “Dave.”)

Sludent Dailty Alendance
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Exercise 7 Results:

Display the Enrollment Information for “Michael Bee”.

Student Ensolimen Inlo
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Class Practical Exercises

Exercise 1 Results:

Display a Class List for School No. 5 in District No. 2.

Class List
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Exercise 2 Results:

Display a Class List for staff member with Last Name of “Gurter”.
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Exercise 3 Results:

Display aClass List for al classeswith aVEPC of “VOC - TE”.
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Course Practical Exercises

Exercise 1 Results:

Display a Course List for School No. 5, District 2. Sort the list by Course Name in ascending order.

Course List
LRiILns gal Fly Srhood Yems: 00
Coamne Ling e 1 || al 1 e
Forl By Cmied By S By ik By
| Coaram Marsa = [Awcedng =] | Salact x| |macarerg =)

; WO |sigabral g s Er=EEL

12 MO o] i 1 il |a-._..4..,-_| -| G

: FH  [[evernied Taohnoky | Teh B TE m g

Exercise 2 Results:

Display Course Details for Course Code “706”.

Courgse List
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Exercise 3 Results:

Display all courses with the Abbreviated Name of “Sci”.

Course List
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Exercise 4 Results:

Display all course with the Category of “VOC”.

Course List
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Help Practical Exercises

Exercise 1 Results:

Find and display the Help information for Staff Assignments. View the Valid Current Assignment Codes.
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Exercise 2 Results:

Find and display the Help information for the Staff Licensure Details page.

Help - Staff Licensure Details
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Exercise 3 Results:

Find and display the Help information for Student Details.

Hedp - Student Details
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